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YTBEPKIEH

O6mmuMm cobpannem pabotHrkoB MBJIOVY nerckwuii can
Ne 30 «Pomam90K»

(mpotokoi ot 04.04.2024 Ne 4)

Periaamenr

paboTsI o6mero coopanusi padoraukoB MBIOY nerckuii cag Ne 30 «PogHH4I0K»
1. O0mue mojoxkeHuss  *

1.1. Hacrosiuit periiaMmeHT pa3paboTaH B cOOTBeTCTBUY ¢ DenepatbHBIM 3aKOHOM 0T 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanumy, ycraBom MBJIOY nerckuii cax Ne 30
«PomHm4oKy.

1.2. PeriaMeHT yCTaHABIHBAET MOPSIOK OpPraHU3aIIH AEATENFHOCTH 00IIero coopanHus
pabotarkoB MBJIOY merckuit cax Ne 30 «Pogaudox» (nanee — oOpa3oBaTenbHas OpraHU3alus).
1.3. O6mee cobpanue pabOTHUKOB SIBJSIETCS TOCTOSHHO IEHCTBYIOMMM KOJUIETHAIBHBIM OPTaHOM
yIpaBlIeHUs 00pa3oBaTebHOM opranu3anun. B coctas o0mmero codpanus pabOTHUKOB BXOZAT
PabOTHUKH, IS KOTOPBIX paboTa B 00pa30BaTeIbHOM OpraHU3aluy SBIISETCS OCHOBHOM.

»

2. Opraan3anus padoTsl 00mero coopanus paGoTHUKOB

2.1. ITepBoe 3acemanue obmero coopanus pabOTHUKOB IIOCIIE €T0 CO3AAaHMUs, a TAKXKE IIEPBOE
3acejaHue HOBOT'O cocTaBa 00mIero coOpanus pabOTHUKOB CO3BIBAETCSA PyKOBOIUTEIEM
o0pa3oBaTeIbHOM OpraHu3alry He Io3aHee 7 (ceMu) pabounx JHEl mocie co3AaHus 00Iero
cobpanus paGOTHUKOB HITH H30paHUs HOBOTO cocTaBa 00Imero coopanust pabOTHHKOB, KOTOPBIH
BEJIET 3acejaHne 10 n30paHus mpeacenaTens o0mero coopanus pabOTHUKOB.

2.2. PykoBOACTBO 06IIMM coOGpanueM paGOTHHKOB OCYIIECTBIIAET IIpeiceaaTels, Benenye
IIPOTOKOJIOB 001ero coOpanus pabOTHHKOB ocyIiecTBiseTcs cekperapeM. [Ipencenarens u
cekpeTaph ob1ero cobpanus pabOTHUKOB BBITOJIHSIOT CBOM 00S3aHHOCTH Ha OOIIIECTBEHHBIX
Havajax.
IIpencenarens:

e OpraHU3yeT AeATEeIbHOCTH 001Iero coopanus;

e HHQOPMHPYET WIEHOB 00IIero coOpaHus O MPEACTOSAIIEM 3aCEJaHuH B ITOPSIIKE,

npexycMoTpeHHOM yctaBoM MBOVY 11O Ne 1 1 HacTOAIMUM peryiaMeHTOoM;
e OpraHM3yeT IIOATOTOBKY U IIPOBEICHUE 3aCeIaHuUs;
e OIpeIeNseT MOBECTKY 3aCeHaHusl;



o KOHTPONUPYET BHIIOIHCHHC peLICHNH.

1 .3. 3aceanus 00IIEro coOpaHus paGOTHHUKOB TIPOBOJATCS € IepUOJUIHOCTBIO, yCTaHOBJIeHHoﬁ
yCTaBOM MBJ0OY IETCKUH caj Ne 30 «PogHHYOKY.

2 4. 3acemaHusi 00IIETO cobpanus pAOOTHUKOB MOTYT IIPOXOJHTH B opme KOHPEpEeHII-CBASH.

5 5. Ha 3aceanus 00IIEro coGpanus pabOTHUKOB MOTYT OBITH IPUTTIAIICHBI IpeACTaBUTENH
yupeauTend, 00LECTBEHHBIX opraHm3anyii, OpraHoB MyHHUIATIATBHOTO 1 roCyIapCTBEHHOTO
yIpaBlIeHus U ApyTue Juiad. JIuma, MPUITAIICHHBIC Ha aceaHue, MOIb3YIOTCs MPaBOM
COBEIATENBHOTO roJI0ca, MOryT BHOCHTD TIPE/ITIOKEHIS 1 3asBIICHILA, y4acTBOBATh B 00CyXKICHUH
BOMPOCOB, HAXOAIIMXCA B HX KOMITCTEHIIH.

2.6. Pemenus, NpUHATHIC oGmmM cobpanueM pabOTHUKOB B COOTBETCTBUH € 3aKOHOZATENBCTEOM
4 B IIpeJieiax CBOUX TOTHOMOUMH, 00A3aTEbHEL I BCex pabOTHUKOB o6pa3013aTem;H0ﬁ
OpraHu3aluH.

7 7. PemreHus 001IEro CoOpaHys paGOTHHMKOB MOTYT COZCPXKATE nopydenus, 00s3aTeNbHbIE LA
JCTIONTHEHNS BceMH pPaOOTHIKAaMH 06pasoBaTeNbHOM OpraHu3alliH ¥ PeKOMEH/IAIY YIaCTHIKAM
06pa30BaTEeNbHOTO IPONeCcea.

9.8. Perenusi 001IETO coOpaHus pabOTHHIKOB JIOBOASATCS IO CBENICHAA BCeX 3aMHTEPECOBAHHBIX JIHII
ge mo3mHee 7 (ceMu) pabourx JHEH moce MpOIIeIero 3acenanus.

2.9. TIpeacesaTenb OTIUTEIBACTCH O JeSTeNGHOCTH O0IIEr0 coOpanust pabOTHUKOB Ha 3acelaHAy
o6mero cobpais pabOTHHKOB HE PEXE OJIHOTO pa3a B oz

3. TlopsAAOK CO3bIBA o4epeHoro 00mero coGpanusi padOTHAKOB

3.1. Pemenue 0 MPOBEACHUA oUepeIHOro O0LIEro cobparus paOOTHUKOB OpYHAMACTCA
mpezicenaTenieM oGero codpanus pabOTHUKOB, KOTOpBIH OIPEeNesCT:

e TpOLEYPY IPOBEACHH,

e IIOBECTKY 3aCEIaHH;

o JaTy, BPEMs i MECTO MPOBEICHIA,

e TepedeHb MATCPHATIOB UL TpeBAPATEIHHOTO O3HAKOMIICHIA yeHaM¥ 00IIero COOpaHHs
~ palOTHHUKOB, & TAKIKE TOPSIOK TAKOTO O3HAKOMIICHH,

¢ TOPSJIOK TOIIOCOBAHHS IO BOTIPOCAM LOBECTKIL: OTKDBITOE, TAHHOE I 3301HOC,

o WHDBIE BOIPOCH], HEOOXOMUMEIC UL OATOTOBKH MPOBE/IEHHS 00IIEro cobpaHus

pabOTHHKOB.

[Ipexncenareib o61ero cobpanns pabOTHHKOB COTJIaCOBBIBAET C PYyKOBOUTENIEM o6pa303aTenLH0171
opraHu3alliy JaTy, BpeMs 1 MECTO IIPOBEICHHUS OUEPENHOTO sacenanus 00mIero cOOpanus
pabOTHUKOB.

3.2. TIpencenarenb, CEKpeTapy oGmero cobpaHms paOOTHUKOB M JMIa, UX 3aMEHSIOMME,
YBELOMIISIIOT WICHOB o6mero coopanust pabOTHUKOB O JIATe, BpEMEHH, MECTE IpOBEICHAI 1
IoBeCTKe 3ace/IaHis He M03/IHee HeM 3a 7 (ceMp) paboImX JHeit 70 ATl €ro MPOBEICHIS.

3 3. Pemmenue O POBETIHHH 0UEPSIHOTO oGrero codpanus paboTHAKOB BpydaeTCs WICHaM
o6mero cobpanust pabOTHUKOB JIMIHO YTV HAIIPABJIIETCs OCPEACTBOM 5IEKTPOHHOH MM MHOH



CBA3H, 06CCHC‘II/IBaIOHIeﬁ AYTCHTHYHOCTD IIEPEOaBaCMbIX U IIPHHUMAaCMBbIX COO6H.ICHPII71
1 HX JOKYMCHTAJIIbHOC IIOATBEPKACHHE.

3.4. JlononHUTENbHEIE IPEIOKEHHS B IIOBECTKY 3aCeJaHusI OUePEIHOTO OBIIEro coGpanus
paGOTHMKOB MOTYT GHITH BHECEHBI WieHaMH 001Iero coGpanus paGOTHIKOB B CPOK HE MO3/IHEE YeM
3a 3 (Tpu) pabodux JHS O JAThI €r0 IPOBEACHHS.

4. Ilopsimok co3bIBa BHEOYEePeTHOT0 001mIero coGpanus paboTHHKOB

4.1. Co3bIB BHEOYEPETHOTO OOIIETO COOpaHust pabOTHAKOB OCYIECTBIAETCA B CIydasX,
mpexycMoTpeHHEIX yeraBoM MBJIOY nerckwuit cam Ne 30 «Pomandoky.

4.2. IlpeyioxeHne 0 CO3BIBE BHEOUEPETHOTO 061IIero cobpanus paGOTHHKOB JIOKHO COEPKATh:

* aPTYMEHTHPOBAaHHOE 000CHOBaHHE HEOOXOIUMOCTH POBEACHHUS BHEOUEPEMHOTO OOIIETO
cobpanus pabOTHHUKOB,;

e IIPOEKT IIOBECTKH 3aCeIaHHS;

e TIPEIIoIaraéMyo 1aTy BHEOYEPEIHOTO O0IIero coOpanus pabOTHHKOB;

e IIEPEYCHb HHUIMATOPOB IIPOBEACHHS BHEOYEPENHOTIO 00IIero CoOpaHus pabOTHHKOB.

4.3. Ilpemnosxenue o CO3BIBE BHEOIEPEIHOTO OOIIEr0 COGPaHHS IIEPENAETCs HEIOCPEICTBEHHOTO
B KaHIIEIIPHIO 00pa30BaTeNbHOM Opranu3auy He nosaHee 10 (mecstn) pabouux muelt 10 AaThI
IPEIONaraéMoro BHEOUEPEAHOro 001mero codpanus pabOTHUKOB, B CIIydae eClIM HHAIHATOPOM
BHEOYEPEAHOr0 00IIero cobpanus pabOTHHKOB SBIIIETCS He IPeceIaTelb 00mero cobpanus
pabOTHHKOB.

4.4. [Ipencenarens, cekpeTaps 00Iero coopanus paGOTHUKOB MM JIHLA, X 3aMEHSIOIIHE,
YBEAOMIISIIOT WIEHOB 001IEro coOpaHus pabOTHUKOB O BHEOUEPEIHOM 00IIEM COOPaHHH
pabOTHHUKOB ITyTeM BPYYEHHS MM HAIIPABIIEHHS TIOCPEICTBOM 3NEKTPOHHOM MM HHOMN CBSI3H
NPEIJIOKCHHS HHIINATOPOB BHEOYEPETHOTO OOIIETO cOOpaHus, a TakKe YBEIOMIIEHHS O [aTe,
BPEMEHH, MECTE 1 IIOBECTKE 3aCEAaHNUs HE MO31Hee 4eM 3a 3 (TpH) pabouux JHS O JAThI €70
IIPOBEICHHUS.

IIpencenarens o6mero cobpanms paGOTHHKOB COITIACOBEIBAET C PYKOBOAMTEIEM 06pa30BaTeIbHOM
OpramM3alliy JaTy, BpeMs i MECTO IPOBEACHHUS BHEOUEPETHOTO 00IIero coOpanus pabOTHUKOB.

4.5. JlononHuTeIbHBIE IPEIOKEHNS B IOBECTKY 3aCeaHusl BHEOUEPETHOTO 0BIIEro CoGpans
" pabOTHHKOB MOTYT OBITh BHECEHBI WICHAMH 00LIEro coOpaHus paGOTHHKOB B CPOK HE IIO3HEE YeM
:3a 3 (TpH) pabouuX ITHS O JAThI IO IPOBEICHHS.

S. lokymeHTanus o0mero coopanus
5.1. 3acepanus obmero cobpanms paGOTHHKOB OGOPMISIOTCS IIPOTOKOIAaMH. [IpoTOKOT 3acenans
061ero coOpanus pabOTHHKOB COCTABIISIETCS He MO3Hee 5 (IATH) pabounx IHEeH Iocie ero

3aBCPHICHUS B ABYX 3K3EMILIIPAX, IIOAIUCHIBAEMBIX €TI0 IpeacenaTeyieM U CEKpETapeM.

5.2. TIpoTOKOI COCTABIAETCSA B COOTBETCTBAY € OOIIMME TPeGOBAHMSIMHE JeOIPOU3BOACTEA,
YCTaHOBIICHHBIMHU B 00pa30BaTeIbHOM OpraHu3alui, ¢ yKa3aHHeM CIIEIYIOIUX CBEICHHIL:

* KOJIMYECTBO paOOTHHKOB, IPHHSBIINX YIACTHE B 3aCENAaHMH, OTMETKA O COOIONCHHH
KBOpYyMa;



e KOJIMYECTBO TOJIOCOB «3a%», KIPOTUB» U «BO3IAEPIKAICI» IO KAXKIOMY BOIIPOCY MMOBECTKU
3aceIaHus;
o pemrenue o61ero codpanus pabOTHUKOB IO KAXKIOMY BOIPOCY MMOBECTKH 3aCENAHHU.

HyMepaius IpoToKoJI0B 061iero cobpanus pabOTHHKOB BEIETCA OT Hadasia y4e0HOro roja.

5.3. B cityuae o6HapyeHHs OIIMOOK, HETOYHOCTEH, HETOCTOBEPHOTO H3JIOKEHHS (HaKToB

B IIPOTOKOJIE 3aceNaHus o01ero cobpanus paGOTHUKOB WIEHBI 00IIero coOpanus pabOTHHKOB
BIIpaBe TPeOOBATH OT MPEICENATENs er0 H3MEeHeHns. B cBoro ouepenns npencenarens 00s3an
IPUHATH MEPHI II0 BHECEHHIO B IPOTOKOJ COOTBETCTBYIONINX H3MEHCHUM M YTOYHEHHUH, a TaKKe
CIeaTh COOTBETCTBYIOMIEE COOOIIEHNE Ha CIEAYIOEM 3aceJaHuH 00Iero coopanus pabOTHUKOB,
BHECS IAaHHBIH BOMPOC B €TI0 IIOBECTKY THS.

5.4. OpuruHaIB! MPOTOKOJIOB XPAHATCS B KaHIEIIPHH 00pa30BaTeIbHON OpraHu3aliH.

35K IIPOTOKOJIY IPUKIIaABIBAIOTCS BCA I/IH(l)OpMaIII/ISI M MaTepHaJIbl, 4 TAKXX€ UHBIC NOKYMCHTHI,
Kacaromuecsa peuICHus.
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