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O XpaHEHHH H HCIOAB30BaHHH IE€PCOHAABHEIX ZAHHBIX PaGOTHHKOB

I. OGmHue MOAOKEHHS

1.1. Hacrosiiee IOAOXKEHME O 3alllUTe II€PCOHAABHBLIX AAHHBIX PabOTHHKOB
MYHHIIMIIQABHOTO OIOAKETHOTO [OIIIKOABHOTO 00pa30BaTEABHOTO VYPEXKIAECHUS
OeTcKui can komMOuHHpoBaHHOro Buzma Ne 30 «Pomum4york» r. Mozmoka PCO -
AnaHusa (masee - YdupexkzeHHeE), pa3paboTaHO B COOTBETCTBHUHM C KoHcTuTyLmeH
Poccuiickoit ®Penepanuun, TpymoBeiM KomekcoMm Poccutickoit Penepaiyuy,
®denepasbHBIM  3aKOHOM OT 27.07.2006 Nel49-&3 «O6 wuHOpMaLMH,
HMH(OPMAIIMOHHBIX TEXHOAOTHSX M O 3aumTe wunHpopMmaruw», PenepasbHBIM
3akoHOM No 152-®3 ot 27.07.2006 «O mepcoHaAbHBIX AAaHHBIX», [locTaHOBAEHHUEM
[IpaBuTeabcTBa Poccuiickoit @enepamyu or 15.09.2008 N 687 "O6 yTBepKAECHUU
[ToaoxkeHUs 06 0COBEHHOCTSX obpaboTku IIEPCOHAABHBIX JaHHBIX,
OCYILLECTBASIEMO} 6€3 HCII0AB30BaHUS CPEACTB aBTOMAaTHU3alumy, YcraBom MBIOY.

1.2. HacroaumM IToroKEHHEM OIpeNEeAdeTcs IIOPSIOK ObpallleHus C
IIEPCOHAABHBIMH  JAHHBIMH  COTPYAHHKOB  MYHHIIUIIAABHOIO  OIOAKETHOTO
JIOIIKOABHOTO 006pa30BaTEABHOIO YVUPEXIAEHUS OETCKUH cal KOMOMHHPOBAHHOTO
Buza Ne 30 «Pogunyok» r. Mo3nok PCO — Aranus.

1.3. YmopsnodyeHue obpallleHHs C II€PCOHAABHBIMHU AAHHLIMU WMEET IIEABLIO
obecrieuuTh COOAIONIEHHE 3aKOHHBIX IIpAaB U HHTEPECOB YUPEXIEHUE U €€
COTPYAHHUKOB B CBA3H C HEOOXOAMMOCTBIO ITOAydYeHUs (cOopa), cucTeMaTu3alluu
(koMOHMHMpPOBaHUS), XPAaHEHUS U IIepefady CBEAEHUM, COCTABASIOIMX (CM. daA€e)
[IEPCOHAABHBIE TaHHBIE.

1.4. IlepcoHaabHBIE [OAHHBIE COTPYAHHUKA - Alobag wuHGOpMAlUH,
OTHOCHLIAACd K [JAaHHOMY COTPYOHUKY (CYOBEKTY IIE€PCOHAABHBIX [OAHHBIX) U
HeobxomuMas YYpEeKIEHHUIO B CBA3U C TPYAOBBIMH OTHOLICHUSIMH, B TOM YHCAE:

damMuaus, UMs, OTIECTBO COTPYAHUKA;

JaTa 1 MECTO POXKIEHUS COTPYAHUKA,

aZipec COTPYAHHUKA, ‘

CEMENHOE, COLIMAABHOE, UMYILECTBEHHOE ITOAOXKEHHE COTPYAHUKA;

obpasoBaHue, IPOECCHst COTPYAHUKA;

AOXOAbI, UMYIIIECTBO U UMYILECTBEHHBIE 0053aTE€ABCTBA COTPYAHUKA;

Apyrasi aHasoruyHas wuHGOpMaluMd, Ha OCHOBAHMHM KOTOPOH BO3MOXKHA
6esomnbouHas uAeHTU(UKALNS CyOBEKTA IEPCOHAABHBIX JAHHBIX.

1.5. CeeneHusa O MEPCOHAABHBIX MAHHBIX COTPYAHUKOB OTHOCATCS K YHCAY
KOH(HUIEHIIMAABHBIX (COCTaBASIIOIIMX OXPAHAEMYIO 3aKOHOM TalHy Y4YpexkmaeHUs).
PexuM KOH(UAEHIIMAaABHOCTH B OTHOIIIEHUH [TEPCOHAABHBIX JAHHBIX CHUMAETCS:

B CAy4ae UX 00€3ANYUBaHUS (CM. HaAsee);

10 UICTEYEHHUH 75 AET CPOKa UX XPaHEHHUS,;

B APYTUX CAy4dadx, IIPEAYCMOTPEHHBIX (peepasbHBIMH 3aKOHAMH.



II. OcHoBHBIEe MOHATHA. COoCTaB NEePCOHAABHBIX JaHHBIX
COTPYAHHKOB

2.1. aga ueaeit HacToguiero [1oAokeHUS UCHIOAB3YIOTCH CAEAYIOIIINE OCHOBHBIE
TIOHSATUS:

II€EPCOHAABHBIE JAHHBbIE COTPYAHHUKA - B COOTBETCTBHUU C oIIpeneAeHueM . 1.3
HacTosiero IloaoxeHnud;

00paboTKa MEepPCOHAABHBIX MAHHBIX COTPYAHHKA - cOOp, cHUCTeMaTHu3allud,
HaKOIIAEHUE, XpaHeHHe, yTO4YHeHHe (0OHOBAEHHE, H3MEHEHHE), HCIIOAb30BaHHE,
pacrpocTpaHeHue (B TOM YHCAE IIepermada), obOe3anduBaHHeE, OAOKHUPOBAaHHE,
YVHUUYTOXKEHHE IEPCOHAABHBIX JAHHBIX;

KOH(PHUOEHIIMAABHOCTh IIEPCOHAABHBIX MAHHBIX - 00s3aTEAbHOE  [OAL
CcOOAIOZIEHUST HAa3HAYEHHOTO OTBETCTBEHHOTO AWIA, IIOAYYHBIIIETO MOOCTYII K
IEPCOHAABHBIM MOAaHHBIM COTPYAHUKOB, TpeboBaHuHe He [OOIyCKaTh HUX
pacrpocTpaHeHud 0e3 coraacus pabOTHHUKA UAH MHOTO 3aKOHHOT'O OCHOBAaHUd,

pacIpoCcTpaHEHNE IIEPCOHAABHBIX OAaHHBIX - AEUCTBHY, HaIllpaBA€HHbIE Ha
nepenady IMEPCOHAABHBIX MOAaHHBIX COTPYAHUKOB OIIPENEA€EHHOMY KPYIY AHIL
(mepemaya mepCOHAABHBIX [JAHHBIX) HAHM O3HAKOMAEHHE C II€PCOHAABHBIMU
JAaHHBIMHU HEOTPAaHUYEHHOTO Kpyra AHI[, B TOM YHCAe€ OOHapOIOBaHHE
II€ePCOHAABHBIX [JAHHBIX COTPYAHHKOB B CpeACTBax MaccoBO¥ wuHQOpMAaIUU,
pa3MeleHue B UHMOPMAITHOHHO-TEAEKOMMYHUKAITHOHHBIX CeTdax UAU
IpeACTaBACHHE [OOCTYyIla K IIEPCOHAABHBIM [JAHHBIM COTPYAHHKOB KaKHUM-AHMOO
HHBIM CIIOCOOOM;

HUCIIOAB30BaHHE IIEPCOHAABHBIX MOAHHBIX - OEUCTBUA (oHepaluu) C
IIEPCOHAABHBIMH [JAHHBIMH, COBEPIIAEMBIE VIIOAHOMOYEHHBIM [JOAKHOCTHBIM
Au1IoM KoMIlaHWM B LIeAdX NPUHSTHL PEIIEHUN UAM COBEPIIEHUd UHBIX OEHUCTBUU,
IOPOXKAAIOIIUX IOPUAHUYECKHUE IIOCAEICTBUS B OTHOIINEHUU COTPYAHHUKOB AHUOO
MHBIM 00pas3oM 3aTparuBalollX HX IIpaBa U CBOOOABI HMAH IIpaBa W CBOOOIBI
OPYTUX AULI;

OAOKHMpPOBaHHE IIEPCOHAABHBIX MAHHBIX - BpPEMEHHOE IIpeKpalileHue cbopa,
CHUCTEeMAaTU3alllH, HAKOIIAE€HUsI, UCIIOAB30BaHUsI, PACIIPOCTPAaHEHUs II€PCOHAABHBIX
JaHHBIX COTPYAHUKOB, B TOM YHCAE UX IIepeaady;

YHUYTOXKEHHE I[IE€PCOHAABHBIX OJAHHBIX - AEHWCTBUL, B pe3yAbTaTe€ KOTOPBIX
HEBO3MOKHO BOCCTaHOBUTD cozepsKaHue [IE€PCOHAABHBIX MaHHBIX B
uH(OPMAIIMOHHOH CHCTeMe IIepPCOHAABHBIX MOAaHHBIX COTPYAHUKOB HWAU B
pe3yAbTaTe KOTOPBIX YHHYTOXKAIOTCA MAaTe€pHaAbHbIE HOCUTEAU II€PCOHAABHBIX
JaHHBIX COTPYAHUKOB;

00e3AnYMBaHUE MEPCOHAABHBIX OAHHBIX - AEUCTBUSA, B pe3yAbTaTe KOTOPBIX
HEBO3MOXKHO OHPEAEAUTH HPUHAMIAEKHOCTE IIEPCOHAABHBIX JAHHBIX KOHKPETHOMY
COTPYAHUKY;

o0LIeIOCTYIIHbIE II€PCOHAABHBIE OAaHHBbIE - [IE€PCOHAABHBIE MAaHHBIE, JOCTYII
HEOTPaHUYEHHOI'0 Kpyra AHIl, K KOTOPBIM IPEIOCTAaBAEH C COTAACHSI COTPYAHUKA,
MAM Ha KOTOpPhble B COOTBETCTBHH C dQeaepasbHBIMH 3aKOHaMH  He
pacrpocTpaHgaeTcs TpeOOBaHUE COOAIOAeHUS KOH(PUIECHITHAABHOCTH;

uH(opMalUs - CBEAEeHUS (COOOILIeHUs, AaHHbIE) HE3aBUCUMO OT (POPMBI HX
IpencTaBAEHUS;

JOKyMEHTHpPOBaHHas HH@opManud - 3aUKCUpPOBaHHAasd Ha MaTepUaAbHOM
HOCHUTEAE IIyTEM JOKYMEHTHPOBaAHULA uH(OopMAalIUs C PEKBU3UTAMU,
IIO3BOASIOIIMMH OIIPEAEAUTH TaKylo HWHQPOPMAIIUI0 HAU €€ MaTepHUaAbHBIN
HOCUTEAD.

2.2. Hudpopmanuda, IIpeacTaBAsgeMas COTPYAHHUKOM IIPU IIOCTYIIACHHH Ha
pabotry B KomrtaHutio, moAKHa UMETh OJOKYMEHTaAbHYIO popmy. [IpH 3aKAIOUEHUH
TPYAOBOIO ZOTOBOpPa B COOTBETCTBHH cO cT. 65 TpymoBoro komekca P® awurio,
IOCTYyIIAoIIee Ha paboTy, IPEeabIBASIET:

acCIoOPT UAU UHOU JOKYMEHT, YAOCTOBEPSIOIIUN AUYHOCTD;



TPYOAOBYIO KHHXKKY, 32 HCKAIOUEHHEM CAy4YaeB, KOTZla JIOTOBOP 3aKAIOYaeTCs
BIIepBbIe, MAM PaOOTHHK IIOCTyIIaeT Ha paboTy Ha YCAOBHUSX COBMECTHTEABCTBA,
UAM TPyHoOBasl KHUXKKa y paboTHUKa OTCYTCTBYET B CBS3H C €€ yTpaTod HAU II0
APYTUM IIpUYHUHAM;

CTPax0BOE CBUIETEABCTBO IOCYyJapPCTBEHHOIO IIEHCUOHHOIO CTPaxOBaHU4;

JOKYMEHTBI BOMHCKOTO y4eTa - JAS AUIL, IIOJAEXKAIINX BOUHCKOMY Y4eTY;

OOKYyMeHT 00 o0pas3oBaHUM, O KBaAW(PUKAIIUN HAW HAAUYUU CIEIIHNaABHBIX
3HAHUH - IIPpU IIOCTYIAEHHH Ha paboTy, TPeOYIOUIyIO0 CIIEIIMAABHBIX 3HAHHM HAU
CIIeLIMaABHOM IIOATOTOBKH;

CBUIETEABCTBO O IIpucBoeHuu MHH (rmpu ero Haanunu y pabOTHHKA).

2.3. Ilpu odopmaeHHUH COTPyAHHKA OTAEAOM KaJpOB 3allOAHSETCH
yHupUIpoBanHasg ¢opma T-2 "AwmunHag KaprTodka paboTHHKA', B KOTOPOH
OTPasKalOTCs CAEAYIOIINE aHKEeTHbIE U OnorpaduiecKue JaHHbIe paboTHHUKA:

- obume cBepenuda (P.1.0., maTa poRAEHHUS, MECTO POXKAECHUA, IPAKIAHCTBO,
obpaszoBaHme, Impodeccus, craxx paboTbl, COCTOodgHHE B Opake, IIACIIOPTHBIE
JaHHbBIE);

- CBEZIEHUsI O BOMHCKOM V4eTe;

- ITaHHBIE O IIpHeMe Ha pabory;

- CBeeHUs 00 aTTecTalluu,

- CBeZIeHUsI O MOBBINIEHHONM KBaAU(PUKAIIUY;

- CBeZleHUs 0 IPOoheCCHOHAABPHON IIEPENOATOTOBKE;

- CBEZIEHUS O Harpazax (IOOIIpPeHNIX), IIOYETHBIX 3BaHUIX;

- cBezieHUs 00 OTIIyCKax;

- CBEZIEHUS O COLIMAABHBIX MapaHTHUSIX;

- CBEZIEHUS O MECTe KUTEAbCTBA U O KOHTAKTHBIX TeaehOoHax.

2.4. B YuypexXneHNH CO34al0TCd U XPaHATCA CA€AYIOIIME IPYIINbI JOKYMEHTOB,
coepIKallyie JaHHbIEe O COTPYAHUKAX B €AMHUYHOM HAH CBOIHOM BH/E:

2.4.1. [JoKyMeHTbI, coepKallyie [IepCOHaAbHbIE aHHbIE COTPYAHUKOB:

KOMIIA€KCBHI JOKYMEHTOB, COIIPOBOXKIAIOIIHE ITPOIIECC 0(POPMAEHUS TPYAOBBIX
OTHOIIIEHUH IIpU IIpHueMe Ha paboTy, IepeBoe, YBOABHEHHH;

KOMIIAEKC MaTepHuaAO0B II0 aHKETHPOBAHUIO, TECTHUPOBAHHIO; IIPOBEIEHUIO
cobeceloOBaHUM C KaHIUAATOM Ha JOAKHOCTE;

MIOOAVMHHUKH U KOITHMH IIPUKA30B (pacHopsizKeHUH) 110 Kaapawm;

AWYHBIE [eAd U TPYOOBbl€ KHUIKKUY;

[eAa, coaepKalllie OCHOBaHHUS K ITPUKa3y 10 AMYHOMY COCTaBYy;

[eAa, comepIKalye MaTepuasbl aTTecTalllil COTPYIHUKOB;

[eAa, coaepzKallie MaTeprasbl BHyTPEHHHUX PACCAEIOBaAHUM;

CHIPaBOYHO-HH(POPMAIIMOHHBIEH 0OaHK MOAaHHBIX II0 IIEPCOHAAY (KapTOTEKH,
KypHaAbl);

IIOOAMHHUKM M  KOIHWU OTYETHBIX, AaHAAUTHYECKUX U  CIPaBOYHBIX
MaTepuasoB, IlepefaBaeMbIX PYKOBOACTBY  YUpPEXIEHUs, PYKOBOAUTEASIM
CTPYKTYPHBIX IOAPA3aEACHUH;

KOIIMM OTYETOB, HAIIPaBASIEMBIX B TOCYAAapPCTBEHHBIE OpPTraHbl CTATHUCTHKH,
HaAOTOBBIE HHCIEKIINH, BBIIIECTOAIIHE OpPraHbl yIIPaBAEHUS U OpPyTHE
VIpPEeKIEeHUS.

2.4.2. JokymeHTang 10 OpraHHu3aluHu paboThI CTPYKTYPHBIX
IIOoApPa3aEeACHUN:

IIOAOZKEHHUS O CTPYKTYPHBIX IOAPA3AEACHULIX;

JOAKHOCTHBIE MHCTPYKIUU PaOOTHHUKOB,

IIPUKa3bl, PACIIOPSKEHUs, YKa3aHUd PYKOBOACTBA YUYPEXKAEHHUS;

NOKYMEHTBI IIAQHUPOBaAHMS, ydeTa, aHaAu3a M OTYETHOCTHU II0 BOIIpocaM
KaJIpOBOH pabOTHI.

III. Opranu3auuss o6pabOTKH NIEePCOHAABHBIX JAHHBIX COTPYAHHKOB



3.1. OOpaboTka IEepPCOHAABHBIX MJAHHBIX COTPYAHUKOB OpPraHU3YeTCs B
COOTBeTCTBUU co cxeMoit 1. ([Ipuaoxkenue 1)

3.2. Bce nepcoHaabHbIE JAaHHbIE COTPYAHUKA CAEAYET IIOAYyYaTh Y HETO CaMOro.
Ecan mepcoHasbHBIE JaHHBIE BO3MOXKHO IIOAYYUTH TOABKO Y TPETBEU CTOPOHEBI, TO
COTPYOHUK OAXKEH OBITH YBEIOMAEH 00 3TOM 3apaHee (B MHCbMEHHOU (popme) 1 OT
HETO [JOAKHO OBITH TIIOAYYEHO IIMChbMEHHOe coraacue. [lOAXKHOCTHOE AMII0
paboromaTeass 00s3aHO COOOMIMTH COTPYAHUKY O IEAdX, IIPeaIioraraeMbIX
HCTOYHHUKAX U crIocobax IIOAyYeHHs II€PCOHAABHBIX [MJAHHBIX, a TaKXe O
IIOCAEZICTBHAX OTKAa3a COTPYAHUKA NaTh INCHEMEHHOE COrAacHe Ha HUX IIOAYYEHUE.

3.3. Paboromareab He UMeeT IpaBa IoAydaThb U o0pabaThIBaTh IIEPCOHAABHEBIE
JaHHBbIE COTPYAHHKA O €ro pacoBOM, HAIMOHAABHON IIPHUHAOAEIKHOCTH,
IIOAUTHYECKHUX B3TAdaX, PEAUTHO3HBIX U (PHUAOCO(PCKUX YOEKIEHUIX, COCTOSHUHU
3I0POBBbsI, HUHTHUMHOM KH3HU. B cay4dadx, HEIOCPeACTBEHHO CBSI3aHHBIX C
BOIIPOCaMH TPYAOBBIX OTHOIIEHHM, B COOTBETCTBHM cO CT. 24 KoHctutyuuu PP
paboTomaTeAb BIpaBe IIOAy4YaTh U 00pabaThIBaTh MAaHHBIE O YaCTHOM IKU3HU
COTPYOHUKA TOABKO C €I0 IIMCBMEHHOT'O COTAACHS.

3.4. O6paboTka yKa3aHHBIX IIEPCOHAABHBIX MOAHHBIX COTPYAHUKOB
paboTomaTeseM BO3MOXKHA TOABKO C HMX coraacug Aubo 06e3 HuX coraacus B
CAEIYIOITUX CAyYadX:

- IIEpCOHAaAbHbBIE JaHHbIE IBASIOTCH OOIIeJOCTYIIHBIMUY;

- IIepPCOHaABHBbIE JAHHBIE OTHOCATCS K COCTOSHHUIO 3I0POBbS COTPYAHHUKA, U
ux obOpaboTka HeoOXooWMAa [AS 3alUTHl €ro JKW3HH, 3/I0PpOBbS HWAM HHBIX
KU3HEHHO BasKHBIX HHTEPECOB MAPYTUX AWIl U IIOAYyYEHHE COTAACUsl COTPYAHHKA
HEBO3MOXKHO;

- 10 TpeOOBaHHUIO IIOAHOMOYHBLIX TIOCYAAapCTBEHHBIX OPraHOB - B CAyYadx,
IPEeayCMOTPEHHBIX (PeaePaAAbHBIM 3aKOHOM.

3.5. Paboromatear BHopaBe ob0pabarThlBaTh [I€PCOHAABHBIE  JaHHBIE
COTPYAHUKOB TOABKO C UX IIUCBMEHHOI'O COTAACHSI.

3.6. [lucbMeHHOE coraacue COTPYOHHKA Ha 00pabOTKy CBOUX IIE€PCOHAABHBIX
JAaHHBIX JJOAKHO BKAIOYATH B CE0sI:

- (pbaMmAMIO, UM, OTYECTBO, afipec CyOheKTa IMEePCOHAABHBIX JAHHBIX, HOMEP
OCHOBHOTO JJOKYMEHTA, YIOCTOBEPSIIOIIETO €0 ANYHOCTD, CBEAEHHUS O JaTe BbIIAaYU
YKa3aHHOTO JOKYMEHTAa U BBIIABIIIEM €r0 OpraHe;

- HauMeHoOBaHHe ((pamMHAMIO, HMs, OTYECTBO) M aJapec oleparopa,
IIOAYYAIOIIEr0 COTAACHEe CyOBeKTa IIEPCOHAABHBIX JaHHBIX;

- IIeAb 00pabOTKH MePCOHAABPHBIX JAaHHBIX;

- IepedyeHb IIePCOHAABHBIX NJaHHBIX, HA 00paboTKy KOTOPBIX HAETCH COTAACHE
CyOBeKTa IePCOHAABHBIX JAaHHBIX;

- mepedYeHb AeHCTBUH C IIepPCOHAABPHBIMH JaHHBIMU, Ha COBEPIIEHHE KOTOPBIX
JaeTcsd coraacue, oOIIee OIHCAHHE HCIIOAB3YEMBIX OIIEPATOPOM CIIOCOOOB
00paboTKU MEePCOHAABHBIX JAaHHBIX;

- CPOK, B Te€4Y€HHEe KOTOPOro HAeHCTBYEeT COTAacHue, a TaKXKe IIOPSI0K €ero
OT3bIBA.

3.7. Coraacue coTpyAHHKa He TpeOyeTcss B CAEQYIOIINX CAyYadX:

- 00paboTKa TIIEePCOHAABHBIX [AHHBIX OCYIIECTBASETCA Ha OCHOBAHUU
TpynoBoro konekca Pd mau mHoro dpenepasbHOTO 3aKOHA, YCTAHABAMBAIOIIIETO €€
IeAb, VCAOBUSI IIOAYYEHHsI II€PCOHAABHBIX [AaHHBIX M KPYT CYOBEKTOB,
IePCOHAABHBIE JAaHHBIE KOTOPBIX ITOJAEKAT 00pabOTKe, a TaKiKe OITPEIEeACHHOTO
TIOAHOMOYHS PabOTOmATEAS;

- 00paboTKa MEepPCOHAABHBIX MAHHBIX B IIEASIX HCIIOAHEHHS TPYZOBOIO
JI0T0BOPA;

- obpaboTKa MEePCOHAABHBIX MAHHBIX OCYIIECTBASETCH [AS CTATHCTHYECKUX
WAH WHBIX HAY4YHBIX IleAeli [OpPH YCAOBHU 00sI3aT€ABHOTO O0E€3AHYHBAHUSI
[IePCOHAABHBIX JaHHBIX;



- 00paboTkKa IepCOHAABHBIX MOAHHBIX HeOOXooMMa MOAS 3allUTbl JKH3HH,
3/I0POBBSI MAW HMHBIX KHU3HEHHO BasKHBIX MHTEPECOB COTPYAHHKA, €CAU ITOAYYEHHE
€r0 CorAacud HEBO3MOZXKHO.

3.8. CorpynHuk KommnaHuum mnpencraBadeT B OTAEA KaApoB [JOCTOBEPHBIE
cBeneHUd o cebe. OTaeA KaapoB IPOBEPSET JOCTOBEPHOCTH CBEIEHUH.

3.9. B coorBercTBuHU co cT. 86 TK PP B 11easax obecriedeHUs IpaB U CBOOO
4eAOBEKa U TpaXkIaHHHaA pPYKOBOAUTEAb YUYpPEXKAEHHS MW €ro 3aKOHHBIE,
IIOAHOMOYHBIE  IIPEACTABUTEAHM TIIpH  00paboTKe  IMepPCOHAABHBIX  JIAHHBIX
COTPYAHUKA JIOAKHBI BBITIOAHATE CAeyIoIHe ob1ye TpeboBaHU:

3.9.1. OO6paboTka MNEePCOHAABHBIX [AHHBIX MOXKET OCYIIECTBASITHCH
HCKAIOYHUTEABHO B II€AdX ODecIiedeHHsl COOAIO/IEHNS 3aKOHOB HAW HMHBIX IIPAaBOBBIX
aKTOB, CoaedcTBHUS  paboTHHKaAM B  TPYAOyCTPOMCTBE, OOy4eHUH U
OpoPeCCUOHAABHOM  IPOABUXKEHHH, obecliedyeHre AWYHOM  0e301acHOCTU
COTPYLHUKOB, KOHTPOAS KOAWYECTBA U KadecTBa BBIIIOAHAEMOM paboTel U
obecriedyeHUsI COXPAaHHOCTH UMYIIIECTBA.

3.9.2. Ilpu omnpeneaeHuUH obbeMa U coAepzKaHUA, oOpabaTbiBaeMbIX
IIePCOHAABHBIX JAaHHBIX paboTodaTeAb OJOAYKEH PYKOBOJACTBOBATHCS KoHcTUTyIIMEH
Pd, TpynoBbiM Kogekcom P u nHbIMU (pegepasbHBIMH 3aKOHAMU.

3.9.3. Ilpu HOpHHATHU pELIEHUH, 3aTparuBalolllUX HHTEPEChl COTPYAHHKA,
paboTromaTeAb He HWMeEeT IIpaBa OCHOBBIBATHCA Ha II€PCOHAABHBIX [JaHHBIX,
IIOAYYEHHBIX O HEM HCKAIOYUTEABHO B pe3yAbTaTe HX aBTOMAaTU3UPOBAHHOM
006pabOTKU HUAM SAEKTPOHHOIO IOAYIEHUS.

3.9.4. Baiyra IEPCOHAABHBIX NAHHBIX COTPYAHHKA OT HEIIPABOMEPHOIO HX
HCIIOAB30BaHUs yTpaThl obecrieunBaeTcs paboTomaTeseM 3a CUET €ro CPEeiCTB B
HOPALIKE, YCTAHOBAEHHOM (peepasbHBIM 3aKOHOM.

3.9.5. CoTpyaAHHKHU U HUX MPEACTABUTEAU OAKHBI OBITh O3HAKOMAEHBI IO
PACIIHUCKY C JOKYMEHTaMU YUpeKIeHHUs, YCTaHaBAUBAIOIITUMHU IIOPSI0K 00paboTKU
IIepPCOHAABHBIX JaHHBIX, a TaKKe 00 UX IIpaBax U 00sI3aHHOCTSIX B 9TOH 00AACTH.

3.9.6. Bo Bcex cay4dagx oTkKa3 pabOTHHKAa OT CBOUX IIpaB Ha COXpPaHEHHE U
3alUTy TaWHbI HEAECHCTBUTEAEH.

IV. Ilepenaya nmepCOHAABHBIX AJaHHBIX

4.1. Tlpm mepenade TIIEPCOHAABHBIX [JAHHBIX COTPYOHHKA paboTomaTeAb
JOAZKEH COOAIOMATh CAEAYIOIIHNE TPeOOBaHU:

4.1.1. He coo0OmiaTh mepcoHaAbHBIE JAaHHBIE COTPYAHHUKA TPeThell CTOpoHE 0e3
IIMCBMEHHOI'0 COTAQCHSI COTPYAHHKA, 34 HCKAIOYEHHEM CAy4YaeB, KOrga 9TO
HEeoOXOOUMO B LIEASIX HPEAYIIPERACHUS YIPO3bl JKU3HU U 3M0POBBI0 COTPYAHUKA, a
TaKXKe B CAy4YasiX, YyCTAHOBAEHHBIX pefepasbHbIM 3aKOHOM.

4.1.2. He coobmaTth IepcoHaABHBIE OAaHHBIE COTPYAHHKA B KOMMEPYECKUX
Heagx 0e3 ero NOHCBEMEHHOro coraacusd. OOpaboTKa IIEPCOHAABHBIX [IAHHBIX
COTPYAHUKOB B IIEAX MPOABHUKEHHsS TOBApPOB, paboT, yCAyr Ha pPBIHKE IIyTeM
OCYIIECTBACHHUS MPSIMBIX KOHTAKTOB C IOTEHIIMAABHBIM IIOTPEOUTEAEM C ITOMOIIIBIO
CPEACTB CBA3U JOIIYCKAETCS TOABKO C €r0 IIPEABAPUTEABHOI'O COTAACHS.

4.1.3. [IpenynpeauTs AHUILL, IOAYYHBIINX II€PCOHAABHBIE MNAaHHbIE COTPYAHHKA,
O TOM, YTO OTHU OAHHBIE MOTYT OBITH HCIIOAB30BaHBI AHIIb B IIEAdX, MAS KOTOPBIX
OHHU COOOIIEHBI, U TPebOBaTh OT ATUX AHIL IIOATBEPXKAEHUE TOTO, YTO 3TO IIPABUAO
cobAroIeHO. AWIla, IMOAYYUBIIHE II€PCOHAAbHBIE AHHBIE COTPYAHUKA, O0S3aHBI
coOAIOIaTh PEXUM CEKPETHOCTU (KOHpUAeHIHnasbHOCTH). [JanHoe [lorokeHHEe He
pacrpocTpaHsieTcss Ha OOMEH IIePCOHAABHBIMH JAaHHBIMH COTPYAHHKOB B IIOPSIKE,
YCTaHOBAEHHOM (peiepasbHBIMU 3aKOHAMHU.

4.1.4. OcyliecTBASTh Iepenady II€EPCOHAaABHBIX [OJAHHBIX COTPYAHUKOB B
npeaesax YUpekaeHUs B COOTBETCTBUH C HacTodauMm [loaroxkeHueM.

4.1.5. Pazpematb OOCTYII K IIEPCOHAABHBIM [OAaHHBIM COTPYAHHKOB TOABKO
CIIEIIMAaABHO YIIOAHOMOYEHHBIM AHIIAM, IIPU 3TOM yKa3aHHBIE AHUIA JOAXKHBI UMETh



IPaBO IMOAYyYaTb TOABKO T€ IIEPCOHAABHBIE MAHHBIE, KOTOPhbIE HEOOXOOUMBI IAS
BBITIOAHEHUSI KOHKPETHOH (PyHKITHUU.

4.1.6. He 3ampammuBaTh HHPOPMAIIUIO O COCTOSHUU 300POBbs COTPYIHUKA, 3a
HCKAIOYEHHEM T€X CBEIEHHH, KOTOpPbIE OTHOCATCA K BOIIPOCYy O BO3MOXKHOCTH
BBITIOAHEHUS COTPYAHUKOM TPYAOBOM (PYHKITHUU.

4.1.7. llepemaBaThb II€pPCOHAABHBIE MOAaHHBIE COTPYAHUKA €ro 3aKOHHBIM,
IIOAHOMOYHBIM IIPEACTABHUTEASIM B IOPAAKE, YCTAHOBAEHHOM TpPyA0BBIM KOAEKCOM
P®, u orpaHnyuBaTh 3Ty MH(POPMAIIUIO TOABKO TEMHU IIEPCOHAABHBIMH JAaHHBIMH,
KOTOpPble HEOOXOMWMBI [IAS BBIIIOAHEHUS VKa3aHHBIMHU IIPEACTABHUTEAIMH UX
PyHKIINH.

4.2. IlepcoHanbHBIE MAHHBIE COTPYAHHKOB 00pabaThIBAIOTCS M XPAHATCS B
OTAEeA€ KalpOB.

4.3. TlepcoHaabHbIE HAaHHBIE COTPYAHUKOB MOTYT OBITH IIOAYYEHBI, IIPOXOAUTH
JaAbHEHITyIo o0paboTKy U IlepegaBaThbCd Ha XpaHEHUd KakK Ha OyMasKHBIX
HOCHUTEAdX, TaK U B 3A€KTPOHHOM BH/IE ([IOCPEACTBOM AOKaABHON KOMIIBIOTEPHOM
ceTH).

4.4. Ilpu mDoOAy4YeHUMH IIE€PCOHAABHBIX [OJAaHHBIX HE OT COTPyOHHKa (3a
HCKAIOYEHHEM CAYYaEB, €CAU II€PCOHAABHBIE NJaHHBIE IBAFIOTCS OOIIEeOCTYITHBIMU)
paboTomaTeAb OO0 Hadasa OOpPabOTKH TaKHX IIEPCOHAABHBIX MAaHHBIX 00s3aH
[IPEeIOCTaBUTh COTPYAHUKY CAEAYIOIIYI0 MH(POPMAIINIO:

- HauMeHOoBaHHe (dpaMHAHSd, UMd, OTYECTBO) U aIpec olepaTopa HAH €ro
IIpeACTaBUTEAL;

- 11eAb 00paboOTKU MePCOHAABHBIX JAaHHBIX U €€ [IPaBOBOE OCHOBAHUE;

- IIpearoAaraeMble IOAb30BaTEAN I€PCOHAABHBIX JaHHBIX;

- yCTaHOBA€HHBIE (beepasbHBIMU 3aKOHaAMU IIpaBa CyOBEeKTa IIePCOHAABLHBIX
JaHHBIX.

V. JocTyn K NEPCOHAABHBIM AaHHBIM COTPYAHHKOB

5.1. IlpaBo gocTyma K IIepCOHaABHBIM JAHHBIM COTPYAHUKOB UMEIOT:

- pykoBonuteab MB/10OY;

- 3amecTuTeAu 3aBenyrouei MB/10Y

- JEAOIIPOU3BOJUTEAD;

- COTPYAHUKH OyXTaATepHUU;

5.2. CoTpyAHUK YUpexRIeHUT UMEeeT IIPpaBo:

5.2.1. [ToayyaTh AOCTYIl K CBOUM II€EPCOHAABHBIM NAaHHBIM U O3HAKOMAEHUE C
HUMU, BKAIOYad IIpaBO Ha 0e3BO3ME3[THOE IIOAyYeHHEe KOIIMM AIOOOM 3amucwy,
coepsKalley ero nepcoHaAbHbIE JAaHHBIE.

5.2.2. TpeboBaTrh oOT paboTomaTeas VTOYHEHUS, HCKAIOYEHHUS HAHU
UCIIPABAE€HUSI HEIIOAHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO
IIOAYYEHHBIX HWAM HE IBAFIOIIMXCH HEOOXOOUMBIMH [Ad  paboTomaresd
[IePCOHAABHBIX JTaHHBIX.

5.2.3. [loaygaThk oT paboTomaTeas:

- CBEOEHUS O AMIIaX, KOTOPbIE UMEIOT AOCTYII K II€PCOHAABHBIM JaHHBIM HAU
KOTOPBIM MOKET OBITH IIPEJOCTABACH TAKOH JOCTYII;

- mepedeHb o00pabaThIBaE€MBIX II€PCOHAABHBIX MOAHHBIX M HCTOYHUK HX
TIOAYYIEHUS;

- CPOKHU 00pabOTKU MEePCOHAABHBIX JAHHBIX, B TOM YHCAE CPOKH HUX XPAHEHUS;

- CBeOEeHHUsS O TOM, KaKHe IOPHAUYECKHE IIOCAEACTBUS MOAd CyOBEeKTa
IIePCOHAABHBIX JAHHBIX MOXKET ITOBAE€YHL 3a CO00M 0O6paboTKa ero IepCOHaABHBIX
JaHHBIX.

5.2.4. TpeboBaTh U3BelIEHUI PabOTOATEAEM BCEX AHI], KOTOPBIM paHee ObIAK
COOOIlIleHbI HEBEPHbIE AW HEIIOAHBbIe II€pCOHaAbHbIE MHaHHBIE, 000 Bcex
IIPOU3BENEHHBIX B HUX UCKAIOUEHUSIX, UCIIPABACHUSX UAU [JOIIOAHEHUSIX.



5.2.5. Ob6xasoBaTh B YIIOAHOMOYEHHBIH OpraH IO 3alluTe IIpaB CyOBHEKTOB
IIEPCOHAABHBIX MJaHHBIX UAU B CyneOHOM IIOpsiaKe HellpaBOMEpPHbBbIE AEHCTBUS HAU
6e3neticrBusa paboromareas Ipu o6paboTKe U 3aIlUTe €T0 II€PCOHAABHBIX TaHHBIX.

5.3. KonupoBaTh U OeaaTh BBIIIUCKH II€PCOHAABHBIX AJAHHBIX COTPyAHHKA
paspelraeTcss UCKAIOUHUTEABHO B CAYXKEOHBIX IIEASX C ITHCBMEHHOIO pa3pelieHUsd
HadYaAbHHKA OTA€Aa KaJIpPOB.

5.4. Ilepemaya wuHQOpPMAIIUU TpPEThEeH CTOPOHE BO3MOXKHA TOABKO IIPHU
[IHCHEMEHHOM COTAaCHU pabOTHUKOB.

VI. OTBeTCTBEHHOCTSD 3a HAPYILIE€HHE HOPM, PETC'YAHPYIOLIHX
00paboTKy IIepCOHAABHBIX AaHHBIX

6.1. CoTpymHUKH Yy4YpEXKOEHHd, BHWHOBHBIE B HAapPyILIEHHUH IIOpaaKa
obparieHus C II€PCOHAABHBIMHU JaHHBIMH, HECYyT  [OUCLHUIIAWUHAPHYIO
aAMHUHHCTPATUBHYIO, IPasKIaHCKO-IIPABOBYIO AN YTOAOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C peaeparbHBIMU 3aKOHAMH.

6.2. PykoBoauTeab YupexKAeHUsS 3a HapylleHHe Iopsgaka obpallleHus C
II€EPCOHAABHBIMU OAaHHBIMU HECET aJAMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTAACHO
ct. cT. 5.27 n 5.39 Kozmekca 006 agMUHHCTPATHUBHBIX IIpaBoHApylueHUsax PP, a
TakyKe BO3MeEIlaeT COTPYAHUKY yliepb, MOPUYUHEHHBIH HelnpaBOMEpPHBIM
HUCIIOAB30BaHHEM HWH(OpMaIlH, colepzKalledl IepCcoHaAbHbIE MOAaHHBIE 00 3TOM
COTPYOHUKE.

IIpuaoxenne 1

[TonnyueHme
[IEePCOHAJIbHBIX IaHHEIX

[lpoBepka
OOCTOBEPHOCTU
IePCOHAaJIbHEIX HOaHHEIX




Hakormnmiexnue
[IE€PCOHAJIbHBIX HOAaHHBIX
Beono YuerT CucremaTuszalumusa
B OaHK IaHHBIX
KouTposnsb
obecrnieueHus
COXPaHHOCTHU
PasrpaHnueHune PesepsHOEe Perususa
mocTyna KONMpOBaHMe
BoccTaHnoBeHue
KoMmOmHUMpPOBaHME
AHanus Brimaua OBHOBJIEHUE
10 3alpocy

ApPXMBHOE XpaHeHMe

OnmucaHme Jxcrneprmsa [lepenmaua
LIEHHOCTU Ha IOCT.
XpaHeHue
YHUUTOXEHME
Cxema 1

IIpuaoxkenne 2

3asenyroniett MBI0OY nerckuti cazn
Ne 30 «Poman4yok» r. Mo3moka
N.B. Tory3oBoit

$.1.0.



3A9BAEHUE
Ha 00paboTKy NePCOHAABHBIX JAHHBIX

4,

(pamuamsa, umg, oTIeCTBO)

[aro coraacue MyHHITUIIAABHOMY OIO/IZKETHOMY JOIIIKOABHOMY 00pa30BaTeAbHOMY

VIpeRIeHUIO OeTCKUH can KomomHupoBaHHoro Buaa Ne 30 «PogHUYI0OK»

r. Mosmoka PCO - Aaranua

(HaMeHOBaHME OpraHHU3aIluH)

Ha aBTOMAaTU3UPOBAHHYIO, a TaKXKe 0e3 MHCIIOAb30BaHUA CpeACTB aBTOMaTH3alluHU
00paboTKy MOHX II€PCOHAABHBIX MaHHBIX, a MMEHHO — COBeplleHue [IAeUCTBUH,
npeaycMoTpeHHBIX II. 3 4. 1 cr. 3 PenepasbHoro 3akona ot 27.07.2006 r. Ne 152 $3 «O
IIEPCOHAABHBIX JAHHBIX», COAEPIKAIINXCS B HACTOSIIEM 3adBACHHH, B IIeAIX oOecriedyeHUs
COOAIOIEHUS TPYAOBOI'O 33aKOHOMATEABCTBA M HHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
conmercTBHUSA B TPYAOYCTpoMcTBe, OOyUYEeHUM U IIPOABHIKEHHS IO CAyKOe, obecrieyeHUs
AUYHOU Oe30omacHOCTH pPabOTHUKOB, KOHTPOAS KOAMYECTBA M KadecTBa BBIIOAHAEMOH
paboTbl W obecrnedyeHUsS COXPAHHOCTH UMYyIIeCTBa (pabOTHUK IIO IKEAAQHUIO MOIKET
IEPEUYHUCAUTD YTO UMEHHO):

1. ®.1.0.

2. [laTa poxXaeHUI

(aucao, mecdrl, ron)
3. [JOKyMEeHT, yAOCTOBEPSIOIINH ANYHOCTD

(HamMeHOBaHHE, HOMEDP U CepHd IOKYMEHTa,

KEM U KOTI/a BBIIaH)
4. Agpec PErUCTPALINH 10 MECTY KUTEALCTBA

(rmouroBBIit anpec)
S. Anpec paKTHIECKOTO
IPOKUBAHUSI

(mouToBBIN agpec PaKTUIECKOTO IPOKUBAHUI

KOHTaKTHBIA TeAeOH)
6. UHH

7. Homep cTpaxoBOTO CBHAETEABCTBA TIEHCHUOHHOTO CTPaXxOBaHUS

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH ITPEACTABACHHBIX CBEACHUH IIpeayIIpesKaeH(a).

(Pamuana U.0. paboTHHKA) (rmommucs) (maTa)
IIpuaoxkenue Ne 3

PopmMa paCIHCKH O HEPaA3TAAIEHHH IEPCOHAABHBIX JAaHHBIX

Pacnucka o HEPAITAAILLIEHHH IIC€PCOHAABHBIX HAaHHBIX




(@®.1.0.)

(moaskHOCTB), O3HaKoMAeH(Ha) c IloaoxkeHHmEM O
3alUTe [E€PCOHAABHBIX [AHHBIX BOCIUTAHHUKOB M POAUTEAEH (3aKOHHBIX
IpeacTaBUTEAEH) MyHHUIIMIIAALHOIO OIOIKETHOTO OIIIKOABHOTO 00pa3oBaTEABHOTO
VIpexRaeHus OeTCKUM cax KoMbumHmpoBaHHOTo Buaa Ne 30 «Pomumyoxk» (MBAOY
nerckuit canm Ne 30 «PomHn4ok») M 00s3yIOCh He pasraamarb CBeOeHUd,
cofepIKallye IIepCoOHaAbHbIE JaHHbIe CYyO'bEKTOB IIEPCOHAABHBIX JAaHHBIX, CTABIINE
MHE HW3BECTHBIMH B CB{3U C HCIOAHEHHEM MHOIO TPYHAOBBIX (DOAKHOCTHBIX)
00s13aHHOCTEH.

O0643y10Ch:

- XpaHUTH B TailiHe H3BECTHbIe MHE KOH(HUAEHIIHMAABHBbIE CBEAEHUS (BKAIOYas
II€pCOHaAbHbIE JAaHHBIE),

- HHPOPMHUPOBATh PYKOBOAUTEAd O (pakTax HapyIIEeHUS MOopdfKa oOpallleHUus C
KOH(OUIEHIITNAABHBIMHU CBENEHHUSIMH, O CTaBIIMX MHE HN3BECTHBIM IIOIBITKAX
HECAHKIIMOHHPOBAHHOIO OCTyIIa K HMH(OPMAIINH;

- cOOAIOIAaTh IPAaBHAA ITOAB30BAHUS JOKYMEHTAMH, IIOPSIOK HUX yUeTa U XpaHEeHUSs,
obecrieqyuBaTh B IIpollecce paboThl COXPAaHHOCTb HMH(popMaIlMH, copaepsKalleiica B
HUX, OT [IOCTOPOHHUX AHII;

- 3HAKOMUTBCSI TOABKO C TEMHU CAYKEOHBIMH JOKYMEHTAMH, K KOTOPBIM IIOAyYEH
JOCTYII B CUAY UCIIOAHEHHS CBOUX CAY3KE€OHBIX 003aHHOCTEH.

C mepeyHeM CBeOeHHH KOH(PHAEHIIMAABHOTO XapaKTepa, 00sI3aHHOCTIMH O
Hepas3rAallleHUH OaHHBIX CBEAEHUH, CTaBIINX H3BECTHHIMH MHE B pe3yAbTaTe
BBITIOAHEHHUST JOAXKHOCTHBIX 00S3aHHOCTEH, U OTBETCTBEHHOCTBIO 34 pa3TAallleHHe
9THUX CBEIEHUN 03HAKOMAEH(a):

06 OTBETCTBEHHOCTH  3a  pasraallleHHue  yKa3aHHBIX  CBeIeHUH
IpeaynpexKaeH(Ha).

(moaomuce) (P.1.0.)
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