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o6 apxuae AercKoro caAa

I. O6urue rrololKerrus

1. Ilono>r<eHue 06 apxuBe MBAOY Aercxuir ca4, No 30 nPo,qnur{oK'} (aanee MBAOy)

pa3pa6oraHo B coorBercrBvlu c npI-IMepHbIM no^o)KeHzeu o6 apxvrBe

opraHlz3argn, yrBep)KAeHHbrM flpuKa3oM Pocapxzea or 11.O4.2O 18 No 42.

2. Apxue MBAOy (aarree - Apxae AercKofo caAa) co3Aaercs. A E

ocyulecTB^-rlrculefo xpaH eHl,re, KoMnAeKToBaHH e, Jrq eT H I4cnoAb3oBaHHe

AoKyMeHToB: Aor(yMeHToB BpeMeHHsrx (cerrure 10 ner) cpoKoB xpaHeHus, B ToM

r{Hcne rro AHqHoMy cocraey, o6pasoBaB[rnxcq B AesrelbHocrld opraHu3ar*rvr, a

TaK)I<e noAroToBrry AoKyMeHToB K nepeAarre Ha nocTosHHoe xpaHeHHe B

rccyAapcreeHHsrfi (vrynaqunansurrfi ) apxuB, Hcror{HaKoM KoMnAeKToBaHHs

Koroporo Bbrcrynaer AercKait ca4.

3. Apxlae AercKofo caAa e ceoefi AesrelbHocrr,l pyKoBoAcrByercs Oe4,epazuHblM

3aKoHoM or 22.IO.2OO4 Ns 125-Q3 o06 apxHBHoM AeAe e PoccuficKofi

Q e4ep aqrzH )r, 3aKoH aMvr, H o pM aTr4 B Hbr Mr4 rlpaB oBbrMr4 aKTaM u P o ccuitcKofi

@eg,epaqau, cy6oerT oB Pocczficrofi.QeAepaqzu B c$epe apxuBHoro AeAa Iz

AeAOnpor43BOACTBa, rrpaBHAaMUI OpfaH]l1r3aI\UH XpaHeHHg, KOMnAeKTOBaHVIfl,l {eTa

H Hcrronb3oBaHras .qor(yMeHroe ApxaBHoro Son4a Poccaficxofi @eaepar\uu vr

ApyrHx apxr4BHbrx AoKyMeHToB B rocyAapcTBeHHbrx opfaHax, opraHax MecTHofo

caMoynpaB^eHHs H opraHH3aqH.'Ix.

II. CocraB AoxyMerrroB Apxuna Aercxoro caAa

4. Apxrze AercKoro caAa xpaHHT:

a) 4oryvreHTbr nocrosHHoro H BpeMeHnrrx (ceurue 10 ner) cporoB xpaHenns., B

ToM r{racle AoKyMeHTbr no AHrrHoMy cocraBy, o6paeoeaBrrruecg B AegrelbHocrz
MBAOY

6) 4oryvieHTbr rrocrosHHoro xpaHenHs H AoKyMeHTbr no AHr{HoMy cocraBy

opraHH3aqufi -npe4rxecrBeHHar(oB (upu rzx nazrnvrau) ;

e) apxlreHsre $on4br Arzr{Horo rrpoucxo>rlAeHrrs (npr.r lrx uan:zu:,u'u);

II



r) Soua nolb3oBaHua (apxuea) (nprz uatruuuu);

4) yrerHue AoKyMenru,r ApxuBa AercKoro caAa.

III. Saaavu ApxaBa AercKoro caAa

6. K sa4,a-ravr ApxzBa AercKoro ca^a orHocsrcs:
6. 1 . opranu3arJ:"rs. xpaHeHus Aor(yMeHToB, cocraB Koropbrx [peAycMorpeH
nyHKToM 4 wacrostqefo llonox<enrzg.

6.2. KownAeKToBaHne Apxzea,(ercKofo ca^a AoKyMeHTaMH, o6pasoeaB[rr.rMncs B

AesrenbHocrz MBAOY.
6.3. Y'rer AoKyMeHToB, HaxoAsrqpixcs Ha xpaHeHzvr B Apxaee AercKoro ca.qa.
6.4' VIcnoAb3oBaHHe AoKyMeHToB, Haxo,qrruruxcs Ha xpaHeHHH e Apxaee AercKoro
caAa.

6.5.MeroAlzqecKoe pyKoBoACTBo H KoH:fpolb SopvrapoBaH:r,Fr a o$opvrAeHr4s.Aen B

crpyKTypHblx noApa3,u,eneHasx opraHvr3ar\Ht4 H cBoeBpeueHuofi nepeAar{eit hx e
Apxue AercKoro cana.

IV. Qyrrxunu ApxrrBa Aercxoro c?Aa

7. Apxue AercKofo caAa ocyqecrBl.ser cleAyrordne Synr<qrza:
7.1. OpraHu3yer npaeM AoKyMeHToB nocrosHHoro H BpeMeHHrx (ceurue 10 aer)
cpoKoB XpaHeHIZs, B TOM LTHCAe nO AHvHOMy COCTaey, o6paeoBaBrrrl4xcs B

ACSTCAbHOCTH MEAOY B COOTBCTCTF.]g-VI C YTBCP)KACHHbIM TPASAXOVT.

7.2. Bener Jrrer AoKyMeHToB H Sou4oe, HaxoA.flr{Hxcs Ha xpaHeHr,rr4 e Apxuee
AeTCKOTO CaAa.

7 '3' CuctevrarH3upyer H pa3Meu{aer Aor(yMeHTbr, nocryrtarcrqrze Ha xpaHeHqe B
Apxae AercKoro ca\a, o6pasoeaBruHec-s B xoAe ocyrqecrB z,e:,:.krtr AesrelbHocrH
AeTCKOTO CaAa.

7.4. OcyqecrBrurer noAroroBKy H npeACTaBAser:
a) ua paccMorpeHae H corlacoBaHue 3KcneprHofi r<ovrrzc cnvr AercKoro caka orracz
AeA rocrosHHofo xpaHeHH.s, BpeMeHHbrx (ceurue 10 zrer) cpoKoB xpaHeHHs, B ToM
r{I4CAe fIO AHr{HOMy COCTaBY, & TaKX(e aKTbr o BbrAenelJr4vr K yHHr{To)KeHr.IrO

apxHBHbIx AoKyMeHToB, He [oAne>Karqr4x xpaHeHzro, aKTbr o6 yrpare AorqyMeHToB,
AKTbI O HCHCNPABI4 MbIX NOBPC)KACHHSX APXHBHbIX AOIqYMCHTOB ;

6) na yrBep)r{AeHlze 3aBeAyroudeMy AercKHM caA,oM orTvrcv AeA nocroffHHoro
xpaHeHHs, orrvrcl{ BpeMeHHux (cerrure 10 ner) cpoKoB xpaneHz.fl, B ToM qi4c1e

orrr4cu AeA no AHqHOMy cocraBy, aKTEr O BbTAeAe}{]r'-]l1I K yHHrrro)KeHHro apxHBHbrx
Aor(yMeHToB, He rtoAlex(arqax xpaHeHrzro, aKTL,r o6 yrpare AoKyMeHToB, aKTbr o
H eH CnpaBHMbrx no Bpe)KAeHH.fl X apxHBHbrX,qorcyMeHTOB.
7.5. opraHu3yer H npoBoAHT sKcnepru3y qeHHocru AoKyMeHToB BpeMeHHbrx
(ceslrue 10 ner) cpor(oB xpaHeHas, HaxoAJ{lquxcs Ha xpaHeHu}r e Apxaee AercKofo
caAa, B qeAsx or6opa AoKyMeHToB An-s BKAror{eHHs B cocrae ApxueHofo @oH4a



Poccuficxofi Oe4,eparryrr, a rar<>Ke BbIsBAeHi4s AoKyMeHToB, He rroAlex(aqax

,u,alnlrefi ureMy xpaHeHuro.

7. 6. lIpoeoAHT Meponpz flTus. no o6ecnerreHnro coxpaHHocra AoKyMeHToB,

HaxoA-flrrlzxcs Ha xpaHeHuu e ApxuBe AercKoro ca,q,a.

7 .7. OpraHu3yer anSopvrapoBaHne pyKoBo.qcrBa u pa6oruuxoB opfaHu3ar\Hvr o

cocraBe ri coAepx<aHuvr Aor(yMeHroe ApxaBa AercKoro caAa.

7 .9. Vlt-tfopMupyer nonb3oBarenefi no BorrpocaM MecroHaxo)KAeHlzs apxHBHbIx

-AOr(yMeHTOB.

7 .IO. Opraur.rsyer BbrAaqy AoKyMeHToB r4 AeA 4la pa6orbr B xa6r-rrlere krlrz Bo

BpeMeHHOe rro^b3oBaljlde.

7 .lL I4cnorrn.ser 3ailpocbr nolb3oea:renefi, BbrAaer apxHBHbIe KonI4I,I AoKyMeHToB,

apxHBHbre BbrnacKvr 14 apxvBHbre cnpaBr(H.

7.I2. Be4,er y.rer Hcnolb3oBaHlrs Aor(yMeHroe ApxaBa AercKofo caAa.

7.I3. CosAaer Sona nolb3oBauua ApxizBa,q,ercKoro caAa H opraHa3yer ero

HCnOAb3OBaHAe.

7 .I4. OcyrqecrBlser Be,q,eHHe cnpaBoqHo-rrorzcKoBbrx cpeAcrB K AoKyMeHTaM

Apxlrea Aercr(oro caAa.

7.15. Yvacreyer B pa3pa6ome AoKyMeHToB AercKofo ca,qa rto BonpocaM

apxHBHoro Aena H Ae^onporz3BoAcTBa.
7 . 16. Oxa:rreaer Mero.qnarecKyro rroMorllb:

a) cny>x6e Aelonpoa3BoAcrBa AercKoro caAa B cocraBler:?ru HoMeHKAarypbI AeA,

Sopvrr,rpo e,a:nvrvr a oSopuAeHHH AeA;

6) pa6orulrKaM AercKoro caAa B noAroroBKe AoicyMeHToB K nepeAar{e e Apxae

AeTCKOTO CaAa.

V. Ilpasa Apxnna AercKoro caAa

B. Apxne A,ercKoro caAa HMeer npaBo:

a) npe4craBl.srb 3aBeAyroulefi 4ercxnM caAoM npeA^o)KeHa.s ro
coBeprxeHcTBoBaHHlo opfaHH3aqHH xpaHeHHs, KoMnneKToBaHr4q, r{eTa H

Hcfrolb3oBaHHq apxaBHbrx AoKyMeHToB e Apxuee AercKofo ca4a;

6) sanpau:HBarb cBeAeHHs AercKoro caAa, seo6xoAlrMbre AA.fl pa6omr Apxaea

AeTCKOTO CaAa;

e) 4aears peKoMeHAarryu no BonpocaM opfaHu3aqraz, orHocsrrruMcr{ K

KoMnereltrquu ApxnBa AercKoro ca.q,a;

r) uuQopMl4poBars o Heo6xoAHMocrH repeAaqu AorqFMeHToB B Apxne AercKoro
caAa B coorBercrBvrkr c yrBepx(AeHHbrM rpa$vrcovr.
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